Coal Aston Village Hall

Health & Safety Risk Assessment

September 2015
(The Management Committee does not have a legal requirement to record the findings of this risk assessment as it employs less than five people to work at the Hall)

	Hazard
	Who might be harmed and how
	What we are doing already
	Further action needed
	Action by who?
	Action by when?
	Done

(date checked)



	Falls from height

(Top of stage steps)
	All people using the stage
	A short safety rail exists
	Full safety rail to be fitted
	Maintenance Committee
	ASAP
	July 2011

	Falls from height

(Stage left)
	All people using the stage
	Open drop exists at present
	Fill in this area to wall
	Maintenance Committee
	ASAP
	January 2010

	Falls from height

(Ladder work)
	Caretaker

Committee
	Limit ladder work to less than 30 minutes

Avoid jobs involving two-handed working

Use mini tower scaffold where appropriate

Inform personnel of good practice
	Provide HSE INDG405 leaflet for persons concerned

Monitor condition of ladder, stepladder, scaffold
	Maintenance Committee
	ASAP
	Regularly

	Workplace transport

(Parking bays)
	Disabled persons
	Three parking bays with signs are provided near to Hall entrance
	Widen existing narrow bay to aid access


	Maintenance Committee
	When car park is re-marked
	

	Workplace transport

(Main Hall Fire Exit)
	All persons in the Main Hall
	Clear access to front pathway exists


	Keep exit pathway to parking area clear by replacing parking bay with yellow cross-hatching


	Maintenance Committee
	When car park is re-marked
	

	Musculo-skeletal disorders (MSDs)
	Caretaker

Cleaner

Committee
	
	Provide HSE booklet INDG143 – “Getting to grips with manual handling” for each employee


	Maintenance Committee
	ASAP
	February 2010

	Slips and trips

(Steeply angled change in floor level between stage access corridor and Green Room)
	All persons using this area
	Monitor for any problems and lower gradient if frequent trip episodes occur
	
	
	
	

	Fire Safety
	All persons
	Inspect and test emergency lighting, call points and extinguishers

Inform users about emergency evacuation procedures (important for Social Services users)

Inform hirers of location of nearest land-line telephone

Inform hirers to familiarise themselves with location of call points, extinguishers, assembly points, evacuation routes, no smoking rules, need to keep routes clear and appoint evacuation marshals


	Run drill twice each year during normal building use
	Maintenance Committee
	ASAP
	February 2010

	Stage curtain controller

(Risk of head injury)
	All persons walking past


	
	Move control box
	John Hodge
	4 November 2005
	7/11/05

	Public Order and Personal Safety Issues
	Caretaker
	Hirers are made aware of their responsibility to maintain order at private functions


	Develop a safe working procedure that provides support and safe refuge in event of threat of personal attack
	Maintenance Committee
	ASAP
	Caretaker has access to lockable office with telephone landline

	Hazardous substances
	Cleaner

Caretaker
	Provide protective clothing (eg gloves) and advise employees on correct procedures to adopt

Cleaning products stored securely
	Cleaner to monitor condition of hands and visit doctor if dry, red or itchy. Secretary to be informed of this.
	
	
	

	Stacking of chairs
	All persons who stack chairs after a function
	Sign displayed in the chair store to limit stacking to 5 chairs high
	
	
	
	

	Manual handling of chairs and tables
	All persons who assist with this
	Trolleys are provided
	
	
	
	

	Slips, trips & falls

(Car park)
	All users
	Car park surface monitored for condition
	
	Maintenance Committee
	
	

	Slips, trips & falls

(General)
	All users
	Good lighting exists in all areas

Corridors are kept clear

No trailing leads or electrical cables

Entrance mats to prevent ingress of mud or rainwater via footware
	Advise users on how to clear up spillages immediately & where equipment is kept
	Maintenance Committee
	
	February 2010

	
	
	
	
	
	
	

	Electricity
	Any persons using electrical equipment
	Installation correctly installed and inspected regularly (PAT tests carried out)

Repairs & modifications done by qualified electrician

Portable equipment checked for visual signs of damage before use
	Users should know the location of the fuse box and how to switch off in an emergency
	Caretaker to advise Users about fuse box
	ASAP
	February 2010

	Stored equipment
	
	Ensure objects are stacked safely on shelves
	
	
	
	

	Asbestos
	Any user coming into contact with the dust
	We do not believe that there is any asbestos within the Village Hall
	
	
	
	

	Gas
	Any user
	Regular servicing checks
	None
	
	
	

	Legionella
	Any user
	The sealed stored water system employed should not cause and risk in this respect
	None
	
	
	


John Bennett

3 September 2015
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